
!hbg$bs i s  .knd control  Qf d ise t se? ;  . t h e  monitoring I .  _ .  1 . ~  . qf s y p p l i e s  ?f_dFipki?g_ w~atef,,i, and : the  
: : .dai lyt  State-wide program of r e g i s t r a t i o n ,  s t s t i s t j c a i  ~cpdlng,  , cef ' t f f ica t ion ,  preser%aYioG of 

c e r t i f i c a t e s  fo r  b i r t h s ,  marriages, divorces, annulmentg-qt. . ~~~. ~~ marlagee: , .  and deaths that' occur 
. > ~ - , : ~ . -  - 

) l i  " 7  L 
eakh y&r i n  the S ta t e . .  ,q::;-,%:.7$' c..'-? r . . : - - , ~ ; a ! j . , ~ . - ,  -:>z... i #  ,. I 

.I?'<.: o l - ? f i n l . '  " ? ~ ,  :.-? ;:-.-.. 
f i e  V i t a l  Records Section has the r e s p o n s i b i l i t y t o  provide services  f o r  the r eg i s t r a t ion .  
s l 3 ' t i s t i c a l  .coding,. c e r t i f i c a t i o n ,  .and pre'af!roatjm 9f rgcords p f  b i r t h ,  dy:,t.h. f e t a l  death,  
mar?Iage,.'divor&, ,andulmeats of marriage,'. adoptions,. an$. le$it&na.tt'ion . .. of birthhB%%ich 'o icur  

-.:. ? '  .~ ~IL~%.- !~ 
~ ekch -- 3-a~  , ; u iEhE  __ ---.%-L__-- the 'State I.-- ' ii ---a. ~-.&>* ,__:-~.. -2- 

f. R-drSrk i  D+z?i?:iOn I - ThiS~fib'm?.tainr the foll&np ~ c u ~ d n t , f ; " ~ ~ e . f o r r n , n " ~ ~ ~ ~ . ~ d  ~, , fir&~, .- ;f any): Attrech mm~las Of the f:Ie. 

Dwuments  relating to: 

InwiCw L -  are. Form 3-64  (Tnstixctlon-n for p i l i n e  Delfiyed B i r t h  Certificate) which gives f u l l  
name' a t  time of-b i r th , ' .$ac ia l  Security- Nufiher',,ace, s%x, -date of b i r th ,  place 
of birth,-, p l k s  of B i r t h ,  present address, "father 's  ful& name, birthplace of 
'father and mother, a t a t e  and county i n  which registyefit. s i ~ h s  affadavi t ,  abs t rac t  
of supporting evidence, information conceping r&gistr&t a s  s ta ted i n  documents 
l f s t ed  above, and staterncnt Qf reviewing o f f i c i a l ;  new Cer t i f i ca t e s  a f t e r  
d O p t i O n ,  legi t imat ian,-del igi  tima t ion, and ma t e rn i  t y  d,elZgL t imation, and maternity 
determination. 

b i r th s  in Georgia pr ior  t o  1919 and ot  unregistered individuals. 
:.. y -.- r \  
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I Tb f a @  11 a r r - ~ d  . numerically and index by name of the father .  

index i r  output an microfiche. 
Each year an alphabetical  
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9- IS rt* i n f m b n  mnmlrud in *is r r j r  raf u u l y d  ad/or.rec~&ckd . . _  in a r*m;;a.izd re-7 - r;, ' -. :. . ~. .. 
. . . .  .. ____ 

~ 

, 
T h  followiy fequinr tsa  Yras to tE iE7: 

31, Chapter 10- 131-10-25 mautne..nL y m  d. Auditpriod __--ye=. 

D. M?.in;mzi;a mJd ~. -~-ya?L 

1. F&rl m n t i o n  inmmiona - ~ - - y € . z - L  
. ,  

- ..~- VU85 

- ~ ~ -  YMf'l. 

A& a v  or Dxzxxpt of Lw or mgulnionr ExpWn .dninir~a! iw need. 
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T h u  w n c y  nmnme.Ws the: the file aria be cut off 87 the md Of esch: 

K- e r t i f i c a t e  - _ _ ~ -  pILc)- Cut of f  f i l e  as accumulation warranti;approxiaurtely quarter ly;  microfilm; ' '  

. .  . ~. OI3iendsrYe.i: 3FivslYsar;  mer-- - - - - -  --- than. 

hold i n  current  f i l e r  area 100 years; then t ransfer  t o  State  Archives fo r  
permanent retention. 

r o l l s  and one duplicate r o l l .  

1)Transfer one or ig ina i  r o l l  t o  S t a t e  Archives fo r  permanent retention. 
2)Maintain one or ig ina l  r o l l  i n  Vital Records Office (Security Copy) 
3)Maintain one duplicate r o l l  i n  Vital  Records Office (Reference C0p.y) 

Wntenancq  _inptruct&eni- Microfilm c e r t i f i c a t e  f i l e  i n  duplicate,  producing two or ig ina l  

. 
(Microfilm -- F i l e l -  

upti l-obsolete> changed, or no longer needed fo r  reference, then destroy. 
. .  ~ . -  ~~ .~ - I _  :. .. . 
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a . ~ < , r i z e ?  reprodwtim.  s 5 d l  k s t n e . t r e 2  to the deFYtnwt k;t-,-2 sa 
ordered. 

thgr proyz use, a d  to a c r e  the efficient +-xi p r q a  a M s t r a t i o n  of 
the s y s t a  oE vital r e a r & ,  it  shall be m++d for 2z.y person to permit 
i r spxt ion  of,  crr to disclose i n f o r z t b n  cmtzimd in vital records ar to 
copy or isxe a mpy of a l l  or part  of any such record except as m t h x i z e d  
by t c s  cl-qter and by replatLon or by order of a court of coipetmt juris- 
dict-icn. 
a&?*% s m - k d s  of s e c x i t y  ar.d ccd<denk&lity of vital records. 'I~E 
protisions of this s&secticm skll mt q l y  to  cinsrt records or ir.Gxes 
of marr-&e licerises, divorces, 2nd zfi&mts of r a r i % e s  f i led as pro- 

31-10-25. (a) To protkct b e  i z t e g i t y  of ; v i t d  recar&-, 'to a - a e  

Regulat-kms abpt2d r n k  this cde secticn s'ra.all provide for 

VL&?2 by Lw. 

(b) Pa & T p r z e r &  sb.11 authorize by reggatLon the disclosvre of 

Appeals frcm decisims of custodims of vital records, as des- 

i d o r ~ ~ t i o n  cm&iined in vial records for reser<q p m p s 2 s .  

(c) 
i p a t e d  d e r  authority of Code Section 31-10-6, Wt.0 r&se to disclose 

this Cb& section 2nd re,giLatims isswd m&z this k& section sbll be 

tO&tzs. 

out of wsIlocic sihll mt  be ilisc?osd exe? t  as provi&d by re-tion or  
pzn the or& of a c m t  of c q e t a t  j r L d c t i o n .  

h - e  elapse2 afzer the &te of dwth or applirztion for marriage, ur divorce, 
dissolution of iraiiiiiage, o r  mdiirz,t, the records of these e v a t s  in the 
custody of the s%te registiar sh21-1. be e-ansfeTed to the Sta te  Archives 
axid such i n f a m t l o n  s b d l  be u d e  akailable i n  accar&-.ce with r e g i l a t i m  
h i c h  shdl pr&& fur the continued safehe?ing of the recurds. 

and m i a g e  cetLificates. divorces, di.sso1uthri.s of misses, =id anid- 
um.'ts l o a t e d  in the ccxmties shall r a i n  accessible t o  the public. 

;,=+2+;' L d L - b - u m  or t o  wit inspection or cop&rs of r2mrL5 as p r e s c i b d  by 

T-- .LTL -a to tiie state  registrar G-.ose decisims skill be b i r d k g  q m  dl 0s- 

(d) k f m t i m  i n  vital recards i-dicating &zit a birth occurred 

. .  
(e) t%en 100 years ha-e elapsdafter  t2-2 &t_~ of birth or 75 years 

(f) Official copies of records of deaths, applicatiors fur w-n-iages 

31-10-26. (a) Zn arcor&r.ce with Co le  Section 31-10-25 of t!!s . 
&apt= and the regulations adopted pinsent thereto: 

t 
7 (1) ?he state registrar or local custodian of v i t a l  records 

appointed by the state regiswar to issue certdfied copies upan 
receipt of a written application shall issue a certified copy of a 
vi ta l  record in that registrar's or custodian's a t +  or abstract 
thseof to any applicant having a direct and tangible interest 

-15- 
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Pacords Retention Schedule 

f GEORGIA D E P A R T P E M  OF IlUX4N RESCURCES 
Department of Physical  Health 

V i t a l  Records U n i t  

I 

Descr ip t ion  Di spos i t i on  -.-_~ 

DELAYED B I R T H  CEKTXFICATS FLXF 
Docurents r e l a t i n g  t o  b i r t h s  i!J 
Georgia p r i o r  t o  1919 and of 
unregis te red  individuals .  Included 
i s  form OAS (5)-8 (Delayed C e r t i f i c a t e  
of Bi r th) ,  which gives  f u l l  name a t  
time of b i r t h ,  s o c i a l  s ecu r i ty  numbey, 
race, s e x ,  d a t e  of b i r t h ,  place of b i r th ,  
present  address,  f a t h e r ' s  f u l l  name, 
mother's maiden name, b i r thp lace  of 
f a the r  and mother, s t a t e  and codnty in ,  
which t h e  r e g i s t r a n t  s igns  the  a f f i d a v i t ,  
abstr i ic t  of supporting evidence, i a fo r -  
mation concerning r e g i s t r a n t  a s  s t a t ed  
i n  docucents abo\re l i s t e d ,  and s ta tenent  
o f  reviewing o f f i c i a l ;  nev c e r t i f i c z t e s  
a f t e r  adoption, leg i t i n n  t ion, d e 1.e~ i 'L i r a  - 
t i o n  and p a t e r n i t y  de te rmi~nnt im.  ,'l'h-e fil;e 
is  ,ii,canged njiaz'iicpliy a i ~  ii-dexei by 
by nac!a of thc  fa ther .  Each year 3n 
a lphabe t i ca l  index i s  pricLed by ti?e 
computer. 

C e r t i f i c a t e  f i l e  - c u t  
of f  a s  accumulation 
warrants ;  then microfilm; 
hold i n  cu r ren t  f i l e s  area 
fo r  70 years.; then r e t i r e  
t o  S t a t e  Archives for 
permanent re ten t ion .  
Microfilm --_- - (1) r e t i r e  one 
copy t o  S t a t e  Archives.. f o r  
perrcanent r e t en t ion .  
(2) keep one copy i n  v i t a l  
Records Off ice;  destroy 
when obsole te ,  superseded, 
o r  no longer nePded for 
reference.  
Index - des t roy  monthly 
p r in tou t  when updated 
copy received;  r e t a i n  
anr.ual ~I-JCX f o r  p:rxzzzzt 
useo 

-. - ._ . .- - _ _  


